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RESOURCE CODES

WORK CATEGORY CODES (WCC) &

WORK CATEGORY ELEMENTS (WCE) BREAKDOWN

RESOURCE               OBJECT

 CODE     
 CLASS                            DESCRIPTION                                  
 
PERSONNEL SERVICES AND BENEFITS --

ANNLEAVE             Resource code is automatically updated based on annual leave
   1100


                       applied to REGLABOR.

BENEFITS
Resource code is automatically updated with cost based on
1210


government contributions (i.e., retirement, insurance, etc.) rate


applied to REGLABOR.

BORLABOR
         Resource code is automatically generated when REGLABOR 
1110


costs are incurred for an employee assigned to an organization 


other than the “requesting” organization reflected on the labor


authorization.

BOROTLABOR
Resource code is automatically generated when overtime
1110


costs are incurred for an employee assigned to an organization


other than the “requesting” organization reflected on the labor


authorization.

OTHLEAVE
Resource code is automatically updated with cost based on the
1110


other leave (i.e., sick, administrative, compensatory, home) rate


applied to REGLABOR.

OTLABOR
Personnel compensation above basic pay rate.  Includes Sunday,
1150


holiday, night differential, hazard, and environmental rates that


may be applied to REGLABOR.

REGLABOR
Regular salaries, wages, and other payments that become part of 
1110


an employee’s basic pay rate.  Includes Sunday, holiday, night


differential, hazard, and environmental rates that may be applied


to REGLABOR.
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TRAVEL AND TRANSPORTATION OF PERSONS AND THINGS –

GSEDANS
Charges for use of GSA leased sedan.
2100


GSTAWAGON
         Charges for use of GSA leased station wagon.
2100


GTRUCK-GPXX
Charges for use of GSA leased truck.  Resource code may include
2100



group number based on size/model of truck, i.e., 4x2, 4x4, etc.

TRANSPER              
Transportation cost (per diem & other expenses incidental to
  2100

  

travel and temporary duty assignments) of government employees


or others while in an authorized travel status.

TRANTHNGS
Contractual costs for transportation of things (freight and express,
2200 


trucking and other local transportation, and mail transportation).


(Includes parcel post, UPS, and others.)

RENT –

RENT                         
Costs for possession and use of space, land, and structures leased
  2320


                         from a non-Federal source.

SLUC                         
Costs for possession and use of facility space leased from GSA
  2310


COMMUNICATIONS AND UTILITIES –

COMM
         Communications costs for local telephone services (including
2330


teletype, fax, pagers, cellular phones, etc.)

ITEQUIPEXP
Costs for purchase of hardware/computers, peripherals, office
3100


automation equipment, and telecommunications equipment 


costing less than the approved capital threshold for the 


appropriation funding the acquisition.

ITEQUIPMAINT
Costs for operation and maintenance of information/technology
2570


hardware.

OTHRENTAL
Costs for rental of post office boxes, postage meter and mailing
2330


machines, teletype and other equipment rentals.

POSTALSVC
Costs for postage (excluding parcel post and express mail service
2330


for freight) and contractual mail (including express mail service


for letters) or messenger service.
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PRINTING
Costs for printing and reproduction and the related composition
2400



and binding operations performed by the Government Printing


Office, other agencies or other units of the same agency, and 


Commercial printers or photographers.

UTILITIES
Costs for heat, light, power, water, gas, electricity, and other
2330



utility services.

VISUALINFO
Distributive costs from visual information operations.
2530


PRIVATE SECTOR CONTRACTUAL SERVICES –

OTHCONSVC
Private sector contract costs not otherwise classified.
2520



(Does not include A/E service - AESVCS, construction service – 


CONSTSVCS, or advisory/assistance service – ADV&ASTSVC)

WKBOTHCOE
Funds issued to another Corps emergency management
2530



activity to do the work.

WKBOTHCOE
Funds issued to another Corps non-emergency management
2530



activity to do the work.

WKBOTHFED
Funds issued to another Federal, state, or local government to do
2530



the work.

SUPPLIES AND MATERIAL –

SUPMATRL

Costs for purchase of commodities that are normally expended
  2600                    


within one year after they are put into use, i.e., office supplies,


               
publications, fuel, building materials, parts, and cleaning supplies.

EQUIPMENT –

EQUIPMENT

Costs for property of a durable nature, i.e., transportation

  3100



equipment, furniture and fixtures, tools and implements,


      
         instruments and apparatus, and machinery. 
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TABLE B-1

	WCC & WCE BREAKDOWN

	WCC
	DESCRIPTION
	WCE
	DESCRIPTION

	021000
	Response Operations
	BBA00
	EO-Response Operations

	
	(Response to emergency event)
	BBE00
	EO-Support From Others

	022000
	After Action Report
	BBB00
	EO-After Action Report

	
	
	BBE00
	EO-Support From Others

	023000
	Post Flood Response
	BBC00
	EO-Post Flood Response

	
	
	BBE00
	EO-Support From Others

	024000
	Operational Supplies and Equipment
	BBA00
	EO-Response Operations

	
	
	BBE00
	EO-Support From Others 

	
	
	BBF00
	EO-Operational Support 

	025000
	Support from Others
	BBA00
	EO-Response Operations

	026000
	Operational Support
	BBF00
	EO- Operational Support
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TABLE B-2

	EXAMPLES FOR WCC/WCE BREAKDOWN

	WCC/WCE
	DESCRIPTION

	021000/BBA00
	Labor PR&Cs and travel orders for supported MSC/District employees.

	
	In-house and contractual PR&Cs for purchases in direct support of an event (i.e., Water, Ice, Power, etc.).

	021000/BBE00
	Government Order from supported MSC/District to supporting MSC/District for pre-scripted mission, i.e., Water, Ice, Power, etc.

Government Order from supported MSC/District to supporting MSC/District for labor and TDY support in response to an event.

	
	Labor PR&Cs and travel orders for supporting MSC/District employees providing assistance for an event.

	022000/BBB00
	Labor PR&Cs and travel orders for supported MSC/District employees working on an After Action Report.

In-house and contractual PR&Cs for purchases in direct support of an After Action Report.

	022000/BBE00
	Government Order from supported MS/District to supporting MSC/District for assistance with an After Action Report.

Labor PR&Cs and travel orders for supporting MSC/District employees providing assistance on an After Action Report.

	023000/BBC00
	Labor PR&Cs and travel orders for supported MSC/District employees working a Post Flood Response.

	
	In-house and contractual PR&Cs for purchases in direct support of a Post Flood Response.

	023000/BBE00
	Government Order from supported MSC/District to supporting MSC/District for assistance with a Post Flood Response. Labor PR&Cs and travel orders for supporting MSC/District employees providing assistance on a Post Flood Response.

	024000/BBA00
	PR&Cs to purchase supplies and equipment for supported MSC/District EOC in support of an event.

	024000/BBE00
	PR&Cs to purchase supplies and equipment for supporting MSC/District EOC in support of an event.

	024000/BBF00
	PR&Cs to purchase replenishment supplies and equipment for EOC during non-event time.

	025000/BBA00
	Government Order to other federal agencies in support of work under PL 84-99 only.



	026000/BBF00
	Labor PR&Cs and travel orders for supporting Centers (i.e. UFC employees) providing assistance for EOC during non-event time.
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Eligible/Ineligible Reimbursement

These items listed below should not be reimbursed:

Ice

Cooler

Pens

Paper Clips

Gatorade

Hand sanitizer and soap

Sunscreen, blanket and tissue

These items listed below are questionable and should be disallowed for payment until the employee provides justification from the District EM, Chief review and approval of questionable items:

Camera

Measuring Tape

Screwdrivers

Flash Drive Fasteners

Personal Cell Phone Usage 

Safety glasses and hearing protection

Flashlights and batteries

Propane tanks and propane gas

These items listed below should be turned in before reimbursement can take place:

Safety boots

Map

Clipboards and other office supplies

Tolls – O.k. can be reimbursed

Unused computer supplies
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SAMPLE GOVERNMENT ORDER CLOSEOUT MEMORANDUM BETWEEN USACE ACTIVITIES
CEXXX-RM-F







(DATE) 

MEMORANDUM FOR: Commander, (SUPPORT SITE)

SUBJECT:  Close-Out of _________  (FEMA DISASTER/MISSION)

1.  The ___________ District is aggressively pursuing the financial closeout of FEMA mission assignments related to the Corps of Engineers __________recovery efforts.  This mission has been physically completed as of _________ (DATE MISSION WAS COMPLETED).  In order to financially close out this mission, we must ensure that all financial documents have been reviewed and closed.

2.  Our records show excess funds in the following Government Order for your site:




AMOUNT

  AMOUNT

GOV ORDER

AUTHORIZED
  BILLED

  BALANCE

3. The government order listed above is related to FEMA mission ______ (STATE MISSION).  I request your assistance in forwarding to us any final billings from your site on this government order.  Upon receipt of the final billing, we will initiate an amendment to the Government Order to revoke the remaining balance.  In order to finalize our records, if a final bill is not received within 45 days of this memo, an amendment to decrease the remaining balance on the above Government Order will be automatically issued.  Any bills submitted after the Government Order has been decreased will be returned to your site unpaid.

4.  Your site’s support for ______________(MISSION) is greatly valued.  Your continued support in helping to financially closeout these missions will be appreciated.

5.  Your point of contact is ________________(NAME/TELEPHONE NUMBER).
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DIRECT CHARGE MATRIX

The matrix below provides guidance for charges of Corps employees performing duties in support of a FEMA mission issued under the Stafford Act.  (This does not include back filling deployed or reassigned personnel):

REGULAR CHARGE
LOCATION


STRAIGHT TIME

OVERTIME


TDY
General Expense -
Home Organization


HQ USACE
(A)  UOC* Permanent &
96X3124
96X3125, CCS 210

 N/A

(96X3124)
       Temporary Assigned Personnel

(Includes Civil
(Example:  Headquarters RM (Resource Management) employee working in the UOC  full-time as

Funded Military) 
  supplemental staffing.)

                                                (B)  Other
96X3124  
96X3125, CCS 210

 N/A


(Example:  HQ RM employee working from desk in RM performing incidental support.)


(C)  TDY to Supported                 


       Division/District EOC
96X3124
96X3125, CCS 210
 96X3125, CCS 210


(Example:  HQ HR employee is deployed to South Atlantic Division EOC as supplemental staffing.)

(D)  TDY to ROC, ERT-A,


        DFO, ERRO, or


        Disaster Site
96X3124
FEMA Mission
   FEMA Mission


(Note:  Straight time for supervision and oversight visits will be charged to 96X3124 and are not


chargeable to FEMA.)


(Example:  HQ RM employee on TDY to ERRO.)

*UOC – U.S. Army Corps of Engineers Headquarters Emergency Operations Center
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REGULAR CHARGE
LOCATION
STRAIGHT TIME
OVERTIME
TDY
General Expense –
Home Organization                        
Divisions
(E)  EOC Permanent                     96X3124
96X3125, CCS 210

 N/A
(96X3124)
       & Temporarily Assigned

(Includes Civil
       Personnel

Funded Military)
(Example:  RM employee working in the EOC  full-time as supplemental staffing.)


(F)  Other                                      96X3124  
96X3125, CCS 210

 N/A


(Example:  HQ RM employee working from desk in RM performing incidental support.)


(G)  TDY to Supported


       Division/District EOC
96X3124
96X3125, CCS 210
 96X3125, CCS 210


(Example:  Great Lakes and Ohio River Division HR employee deployed to South Atlantic Division                  


  EOC)

(H)  TDY to ROC, ERT-A,


        DFO, ERRO, or


        Disaster 
96X3124
   FEMA Mission
   FEMA Mission


(If charge is to FEMA Mission, supervision and oversight is not included.)


(Example:  North Atlantic Division Information Management (IM) employee deployed to ERRO in San     


 Juan, Puerto Rico.) 

General Expense
(I)  TDY to Supported

Labs (96X3124)
       Division/District EOC             96X3124
96X3125, CCS 210
 96X3125, CCS 210

(Includes Civil
(Example:  HR employee is deployed to Jacksonville District EOC.)

Funded Military)

(J) TDY to ROC, ERT-A,

DFO, ERRO, or Disaster 
96X3124                      FEMA Mission
  FEMA Mission


(Example:  IM employee is deployed to ERRO in San Juan, Puerto Rico.)
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REGULAR CHARGE
LOCATION
STRAIGHT TIME
    OVERTIME
             TDY
Operations &

Maintenance, Army
(K)  Home Organization          
21*2020
96X3125, CCS 210

N/A

(21*2020)
        HQ’s USACE 
         

 (Example:  Real Estate Specialist assisting with an Emergency Event)


(K1) Home Organization
21*2020
96X3125, CCS 210

N/A


         Division/District 


         OMA Funded Personnel


(L)  TDY to Supported


        Division/District EOC
21*2020
96X3125, CCS 210
 96X3125, CCS 210


(Example:  HR employee is deployed to Jacksonville District EOC.)

(M)  TDY to ROC, ERT-A,


        DFO, ERRO, or


        Disaster Site 
21*2020
FEMA Mission
  FEMA Mission


(Example:  Real Estate Specialist is deployed to ERRO in San Juan, Puerto Rico.)
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REGULAR CHARGE
LOCATION
STRAIGHT TIME
OVERTIME
TDY
General &
(N)  Home 

Administrative
       District Office
96X4902
FEMA Mission
             N/A

(96X4902)
(Example:  District Budget Officer loads funds from RM.)
-Revolving Fund-
Note:  Straight-time for employees assigned to and performing G&A functions of Counsel


Equal Employment Opportunity, Safety and Occupational Health, and Contracting will be


in accordance with ER 37-2-10, Chapter 24, paragraph 24-2d, 2g, 2h, and 2l and will exclude the cost of      

 
supervising and directing the contracting activities.


(O)  Home District Areas 


       



 of Responsibility
96X4902
FEMA Mission
 FEMA Mission

(Example:  Non-PRT Jacksonville District Logistics Management employee TDY to disaster site in San Juan, Puerto Rico.  Includes any G&A field office employee. )


NOTE:  Straight-time for PRT members may be charged to a FEMA mission only under the following


exceptions reflected below as (O1) and (O2):


(O1)  EXCEPTION 1
FEMA Mission
FEMA Mission
FEMA Mission


NOTE:  PRT member is deployed with TDY orders in accordance with applicable PRT rotation


policy to perform PRT duties under a FEMA mission.

(Example:  Jacksonville District Logistics Management employee is deployed to San Juan, Puerto Rico, as a member of the Emergency Power PRT.)


(O2)  EXCEPTION 2
FEMA Mission
FEMA Mission
            N/A


NOTE:  PRT member is assigned full-time in accordance with applicable PRT rotation policy to


perform PRT duties under a FEMA mission to a disaster/emergency response site within the same


geographical location as the PRT member’s home office of assignment. 
(Example: Deputy Chief of Staff for Resource Management assigns Wilmington District Resource Management PRT member to ERRO which is co-located with the Wilmington District home office.)
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 REGULAR CHARGE
LOCATION
STRAIGHT TIME
OVERTIME
TDY
General &
(P)  Home District – EOC
96X4902
96X3125, CCS 210
            N/A 

 

Administrative
(Example:  Resource Management secretary is assigned full-time to the EOC.)

(96X4902) (Cont’d)

                                                (Q)  TDY from Supporting

 District to Supported 

 District EOC
96X3125, CCS 210          96X3125, CCS 210             96X3125, CCS 210

(Example:  Los Angeles District Logistics Management employee is deployed to Jacksonville District EOC.)


(R) TDY to ROC, ERT-A,


      DFO, ERRO, or


      Disaster Site
FEMA Mission
FEMA Mission
FEMA Mission





(Example:  Los Angeles District Logistics Management employee is deployed to ERRO in San Juan,




Puerto Rico.)





(Note:   Straight-time charges for Supported District employees TDY to ERRO/Disaster Site located





within the District’s area of responsibility will be in accordance with (O) and (O1) above.)
Project/Reimbursable

Funded Employees
(S)  HQ USACE,                     96X3125, CCS 210            96X3125, CCS 210         96X3125, CCS 210


        Supported Division/

                    District EOC                    





(Example:  San Francisco District Project Manager is deployed to Wilmington District EOC.)


(T)  TDY to ROC, ERT-A,


      


         DFO, ERRO, or


       


        Disaster Site                 
  FEMA Mission
   FEMA Mission
FEMA Mission





(Example:  Savannah District Engineer is deployed to disaster site.)
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REGULAR CHARGE
LOCATION


STRAIGHT TIME

OVERTIME


TDY

Military-Funded
 

Military Member
(U)  Supported Division/


       District EOC                   Defense Approp Act
               N/A
96X3125, CCS 210


(Example:  Mobile District-PM Captain is pulled off of Redstone Arsenal project and is assigned to the 

             EOC..)


(V)  TDY ROC, ERT-A,


     


    DFO, ERRO, or





        Disaster Site

Defense Approp Act        
         N/A

FEMA Mission

(Example:  Mobile District-EN Captain is pulled off of Redstone Arsenal project and is deployed to ERRO in Virgin Islands, Puerto Rico.)

Civil-Funded

Military Member
W)  Supported Division/


       District EOC                   96X3125, CCS 210
            N/A                   96X3125, CCS 210

(Example:  Jacksonville District Project Manager is pulled off of Central & Southern Florida Ecosystem Restoration Project and is assigned to South Atlantic Division EOC.)


(X )  TDY to ROC, ERT-A,


        DFO, ERRO, or


        Disaster Site                    FEMA Mission
            N/A                   FEMA Mission


(Example:  Jacksonville District Project Manager is pulled off of Central & Southern Florida Ecosystem


 Restoration Project and is assigned to ERRO.)

(Includes Civil-Funded Military Members assigned to G&A organizations, i.e., Acting Deputy Resource Management Officer (Major).)
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REGULAR CHARGE
LOCATION


STRAIGHT TIME

OVERTIME


TDY

Reservists on 

Active Duty


(Y)  TDY to HQ USACE         96X3125,  CCS 210  
            N/A                  96X3125, CCS 210

         Supported Division/District EOC                     





(Example:  Individual Mobilization Augmentee activated and deployed to Jacksonville District EOC.)


(Z)  TDY to ROC, ERT-A,      FEMA Mission funds 
            N/A
FEMA Mission


       DFO, ERRO,




       Disaster Site 


(Example: Individual Mobilization Augmentee activated and deployed to Disaster Site.)
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FINANCIAL CLOSEOUT CHECKLIST

1.  Have all costs been recorded and liquidated?

2.  Have all airline tickets been finalized?

3.  Have all deobligations been performed?

4.  Have all PR&C’s been reduced to zeroed  (decommitted)?

5.  Have all MIPRS (government orders/customer orders) been finalized?

6.  Has LM provided a copy of the property transfer document transferring all accountable property to FEMA? 

7.   Have all listings of accountable property been provided to FEMA?

8.  Have all outstanding contract claims been settled?  If not, is the liability recognized in the accounting records?

9.  Have all costs been billed and/or refunded to FEMA?

10.  Have all bills (including those under $100) been generated and collected/paid?

11.  Were expenditures reviewed to be certain they were relevant to the mission assigned and that claimed costs are reasonable and supported?

12.  Do you have the physical close out completion letter from the EM (See Appendix ?)?

Completed by:_________________________      Date:________________
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SAMPLE FINANCIAL CLOSEOUT MEMORANDUM

FEMA XXX‑XX‑XX DISASTER

FINANCIAL CLOSEOUT

MISSION XX ‑ (MISSION TITLE)

The closeout letter for physical completion was sent to FEMA on ______(DATE) and concurred by FEMA on ______(DATE).  A financial completion document will be sent to FEMA upon completion of the following certifications.  

**************************************************************************

I certify that all work is complete for this mission assignment.

_________________________________

__________________

Chief, Construction Division



Date

**************************************************************************

I certify that I have received a final pay notification for each contract awarded for this mission assignment.

_________________________________

__________________

Chief, Contracting Division



Date

**************************************************************************

I certify that all commitments, obligations, expenditures, and collections are completed for this mission assignment.

_________________________________

__________________

Chief, Resource Management Office


Date

**************************************************************************

I certify that all FEMA financial requirements have been met for this mission assignment.

_________________________________

__________________

Chief, Emergency Management



Date

NOTE:


1.  If you do not concur with your certifying statement, indicate your reasons and return this document to Emergency Management.

1. Where Construction Division is not involved, only Contracting Division, Emergency Management and Resource Management signatures are required. 
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SAMPLE LETTER FOR RETURN OF FUNDS TO FEMA

July 6, 1998

Construction-Operations Division

Federal Emergency Management Agency (FEMA)

Region IX

P.O. Box 29998

San Francisco, CA 94129

ATTN: Teri Mayor

1.  The US Army Corps of Engineers, San Francisco District, is actively pursuing financial closeout of the FEMA-DR-1155-CA ESF-3 (California Floods of January 1997), mission assignment COE-SPD-01, amendments A through C.  We received $395,000 for Emergency Support Function 3.  Our final billed costs of $295,995.05 has been billed and reimbursed by FEMA.

2.  We have conducted a review of funds and have determined no further cost will be incurred.  We hereby request the remaining balance of $99,004.95 be withdrawn.

3.  Please direct your question to the undersigned at 000-000-0000.

Enclosure                                                                (Signature Block)
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