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MEMORANDUM TO COMMANDER, U.S. ARMY ENGINEER DIVISION, XXXXXXXXX, Address
SUBJECT:  Actual Expense Allowance for Lodging 
1.  Actual expense allowance (AEA) of up to 300% for lodging costs per day is approved for USACE personnel deployed to identify state in preparation/support of hurricane response and recovery operations.  This approval is effective from date to date.  It is expected that premium-lodging costs will subside during this time period and the lodging per diem rate availability will increase.
2.  Employees are expected to seek the lower rate for lodging when available and may not use this AEA to cover additional fringe benefits.  Travelers are financially responsible for excess costs and any additional expenses incurred for personal preference or convenience.  Meals and incidental expenses reimbursement will remain at the Government locality per diem rate.  Lodging taxes are separately reimbursable expenses in addition to the AEA.
3.  The Point of Contact (POC) for this action is name, phone number.
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Major General, USA
Deputy Commander
