RSOI
IN-PROCESSING CHECKLIST ( 26 April 2006)

Name:_____________________________        Home District: _________________________________
Starting Travel Date: ______________          Mission Assignment:___________________________
Reporting Date: ___________________            Previous Deployment Date:___________________
	Initials/Date
	OFFICE/FUNCTION

	___________
	Safety Integrity Respect (S.I.R.) Briefing

	___________
	Mission Manager/EM Ops Supervisor (RFO Supv) 

Supv:                                   Supv Ph #:

	___________
	Mission Specific Briefing 

	___________
	If DOI/BOR/AMC/OFA Employee check-in

	___________
	Safety Briefing 

	___________
	Property 
(sign for  cell phones, cameras, GPS.)

	___________
	Logistics/Lodging
Update ENGLINK

	___________
	Information Management 
(update email address, mailing lists, obtain computer or blackberry as needed)

	___________
	Security 
(keys, placards, etc.)

	___________
	Medical 

	___________
	Supply 

	____________
	Human Resources 

	____________
	Received in EngLink




	


Uniforms shirts were not issued by Home Organization
_____________________
______________________
_____________________

HR Representative

On-Site Supervisor

Employee


