APPENDIX E 
TEMPORARY HOUSING/CPF 
STANDARD OPERATING PROCEDURES
FORMS
TEMPORARY HOUSING 
STANDARD OPERATING PROCEDURES 
Documents
Following is a list of forms and samples available on the Housing/CPF SharePoint site.  The reference numbers for each document is the task/sub task number located in the matrices located in the main Housing SOP.  Additional references can also be found on the Joint Housing Agency Extranet (Appendix I for Links) 
Private Sites.

1. AB-1.0. Mission Operation Plan or MOU’s.

a. RFO Checklist

b. Sample MOU 

2. E-1.0 (P) Site Inspection Request Form.  See QA Guidebook.

3. E-1.3 (P) Staging area checklists 

4. E-1.3 (P) Haul and Install installation guides 

5. E-1.4 (P) RFO Inspection 

6. E-1.6 (P) Sample O&M scope of work 

Commercial Sites

1. AB-1.0 Mission Operation Plan or MOU’s.  See Private Sites Folder.

a. RFO Checklist 

b. Sample MOU

2. E-1.0 (C) Sample spreadsheet of existing commercial parks 

3. E-1.1 (C) Blank forms for assessment 

4. E-1.1 (C) Sample Commercial Assessment 

5. E-1.1 (C) Environmental Review Process 

6. E-1.1 (C) Sample Environmental Phase 1  HTRW 

7. E-1.1 (C) Sample Record of Environmental Consideration

8. E-1.1 (C) Sample ROE 

9. E-1.2 (C) Scope of work for debris clearance 

10. E-1.1 (C) Frequently Asked Questions for Park Owners 

11. E-1.2 (C) Staging area checklists 

12. E-1.3 (C) Haul and Install installation guides 

13. E-1.4(C) RFO Inspection 

14. E-1.6 (C) Sample O&M scope of work.  See Private Sites Folder.
15. E-1.7 (C) Abbreviated environmental assessment process
16. E-1.8 (C) Transfer letter.  See Private Sites Folder.
Community/EGS Sites

1. AB-1.0 Mission Operation Plan or MOU’s.  See Private Sites Folder.

a. RFO Checklist 

b. Sample MOU 

2. E-1.0 (G) Checklist for Counties to Pre-Identify Group Sites 

3. E-1.2 (G) Sample Site Assessment 

4. E-1.2 (G) ROE for Site Surveys 

5. E-1.2 (G)  Sample ROE 

6. E-1.2 (G) Site design – sample layouts 

7. E-1.2 (G) Previous Designs 

8. E-1.2 (G) Environmental Review Process 

9. E-1.2 (G) Sample Environmental Phase 1  HTRW 

10. E-1.2 (G) Sample Record of Environmental Consideration 

11. E-1.2 (G) Sample FONSI 

12. E-1.2 (G) Mission guide appendix D

13. E-1.2 (G) Housing Mission – Site Selection and Construction, SOP 

14. E-1.2 (G) Past plans and specifications on Resource CD

15. E-1.2 (G) Plans and specifications for EGS Sites 

16. E-1.2 (G) Draft EGS Field Guide 

17. E-1.4 (G) Emergency Group Site Installation Guidelines 

18. E-1.3 (G) Sample letter requesting waiver of permits 

19. E-1.4 (G) Staging area checklists 

20. E-1.5 (G) Haul and Install installation guides

21. E-1.6 (G) RFO Inspection 

22. E-1.8 (G) Sample O&M scope of work.  See Private Sites Folder.

23. E-1.8 (G) Transfer letter.   See Private Sites Folder.
24. E-1.8 (G) Technical Assistance for IA-TAC Support.  See Private Sites Folder. 
1. E-1.0 (T) Mission Operation Plan or MOU’s.  See Private Sites Folder.

a. RFO Checklist 

b. Sample MOU 

2. E-1.0 (T) Site design – sample layouts 

3. E-1.0 (T) Previous Designs 

4. E-1.1 (T) Sample Environmental Phase 1  HTRW 

5. E-1.1 (T) Sample Record of Environmental Consideration 

6. E-1.1 (T) Sample FONSI 

7. E-1.2 (T) Mission guide appendix D 

8. E-1.2 (T) Housing Mission – Site Selection and Construction, SOP 

9. E-1.2 (T) Plans and specifications for EGS Sites 

10. E-1.2 (T) Draft EGS Field Guide 

11. E-1.3 (T) Emergency Group Site Installation Guidelines 

12. E-1.3 (T) Haul and Install installation guides

13. E-RFO Inspection 

Sample Commercial Site Assessment Checklist
	Park Name:       
	County:       

	General Cleanup / Repair Requirements (State work required to make park operational):  

  Debris:       
  Water Connection Condition:      
  Sewer Connection Condition:      
  Electrical Service Condition (include amperage):      


	Pad Cleanup / Repair Description (List work required to ready each pad for MH or TT):  

  Debris:       
  Water Connection Condition:      
  Sewer Connection Condition:      
  Electrical Service Condition (include amperage):      


	Attach park map identifying pads that require cleanup or repair.  Also include a map with directions to the park or draw map on the back of this sheet.

	Attach Photos of Each Pad or Item Requiring Cleanup or Repair. (Use date and time imprint)

	Describe Required Cleanup or Repairs at Each Pad (add another sheet if needed)

	Pad #
	Work Required
	Picture #

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	

	Additional Information:




	County:   Volusia  FORMCHECKBOX 
     
Brevard  FORMCHECKBOX 

     Indian River  FORMCHECKBOX 

      St Lucie  FORMCHECKBOX 

   Martin  FORMCHECKBOX 
    


     Palm Beach  FORMCHECKBOX 


Other      

	Site Name:      

	Address / Location:      

	City:      

	Phone:       
	Fax:       

	Alt Phone:       

	Owner / POC:      

	GPS Coordinates:   N:      
	E:      

	Area Available (Acres):      

	Utilities / Infrastructure:

	Water Connection Condition:      


	Sewer Connection Condition:      


	Electrical Service Condition (include amperage):      


	Overall Assessment:       


	USACE Inspector Name (Print):      

	


[image: image1.png]Applicant Installation Work Order Summary

Work Order Information

WO #1:\1606-0003-00209-IPR Contractor:| CH2MHILL Issued By:
WO #2: Contract 1D:0003 Issue Date:|11/3/2005
Applicant Information
Reg. 1D:[92-1434993A FAMILY COMPOSITION
Name: Name Relationship Age
g Registrant 39 # HOUSED
Current Phone:|(409)982- Co-Reg 50 4
Alternate Phone:|(409)963- Immed Family 21
P-Code: P-4TTP BR REQ
Number of Units Needed 3
MH's| 0O TTs| 1
Site Information
Site Control#|SC-06-000491 Street Address: Lot #1:]
Park Name:|Private City, State Zip: PORT ARTHUR, TX 77640 Lot #2:
RFO Date:| County:|Jefferson
Directions to Site: HH COMP -39 -50 21 -14.NO
SPECIAL NEEDS.

Unit Information

Unit#1:

Serial #1:|

GPS Longitude:|

Unit #2:

Serial #2:|

GPS Latitude|

Line Item Description

Quantity

Unit Cost

Line Item Cost

Basic TT set-up

0

$0.00

$0.00

Permit Fee

0

$0.00

$0.00

Total Cost:

$0.00





[image: image2.png]SITE INFORMATION APPLICANT INFORMATION
Address: Name:
City: ORANGE State: TX Current Address:
County: Orange Zip Code 77630- City: ORANGE State: TX
Lot #1: Lot #2: County: Orange Zip Code: 77630
Land Owner: Phone: (409)313- Alt Phone: (409)886-
Phone: (409)313- P-Code: P-4TTP Recoup: $0.00
Park Name: Private TT's Needed: 1 MH's Needed: 0
Company Address Phone
[ Electric
[ Gas
[] water
[] sewer

DIRECTIONS TO SITE

STOP SIGN

1-10 EAST EXIT MARTIN LUTHER KING AT LIGHT MAKE A LEFT GO TO DEAD END AT STOP SING TURN LEFT FIRST

SITE NOTES

HH COMP=TWO ADULTS (38F, 18M), TWO CHILDREN (16M, 10F)

Site Inspector: CH2MHILL Assigned:11/3/2005 Re-Instated: [ site Feasible
REASON SITE NOT FEASIBLE [] site Not Feasible
[ On Hold
[ Back to PPI
[J Ingress-Egress Agreement
FAMILY COMPOSITION WITHDRAWN
Name Relationship Age - o
Fimed Family 10 # HOUSED [0 wvoO / Applicant Withdrawn
Registrant 38 0 Withdrawn Date:
Immed Family il BR REQ WITHDRAWN REASON
Immed Family 18 4
INSPECTOR COMMENTS
SPECIAL NEEDS
NO SPECIAL NEEDS

Signature of Site Inspector

Date

Date:

Applicant Notified of Site Determination

By:





