ATTACHMENT 16

Application for CAC Card (DD 1172-2)
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[image: image2.jpg]Please read Agency Disclosure Notice, Privacy Act Statement, and Instructions prior to completing this form.

MARK HEREFOR CIVILIAN APPLICATION FOR DEPARTMENT OF DEFENSE COMMON ACCESS CARD OMa No. 9704:9413
OR CONTRACTOR DEERS ENROLLMENT OMSB approval expires
PRE-ELIGIBILITY ===b- Apr 30, 2007
1. NAME (Last, First, Middle] 2. SEX | 3. SSN 4. STATUS 5. ORGANIZATION
6. PAY GRADE | 7. GEN. CAT | 8. CITIZENSHIP | 9. DATE OF BIRTH 10. PLACE OF BIRTH 1. LAST UPDATE 12, Vil
(YYYYMMMDD) 7Y¥'YYMMMDD)
13. CURRENT RESIDENCE ADDRESS 2. SUPPLEMENTAL ADDRESS INFORMATION
5. CITY 16. STATE | 17. ZIP CODE 8. COUNTRY 19, OFFICE E-MAIL ADDRESS
_ . & |20 CITY OF DUTY LOCATION 21. STATE OF DUTY 22. COUNTRY OF DUTY 23. ALTERNATIVE E-MAIL ADDRESS
=zU0= LOCATION LOCATION
=
SRS
= o=
oo x
2SS9
LS [24. sPONSORING OFFICE NAME 25. CONTRACT NUMBER
26. SPONSORING OFFICE ADDRESS (Streer, City, State, ZIP Code) 27. SPONSORING OFFICE TELEPHONE NUMBER
28. SUPPLEMENTAL ADDRESS INFORMATION 29. OVERSEAS ASSIGNMENT (Country)
30. OVERSEAS ASSIGNMENT BEGIN DATE | 31. OVERSEAS ASSIGNMENT END DATE | 32. TYPE OF CARD ISSUED
[YYYYMIMMDD) YYYYAMMMOD]
33 ELIG ST/EFF DATE 34. CARD EXPIRATION DATE PPLEM INFORMATION
YYYYMMMDD) 1¥YYYMMMDD] 35. SUPPLEMENTAL ASSIGNMENT
36. REMARKS (Cite legal documentation, as spplicable.] NOTARY SIGNATURE

AND SEAL

SECTION 1l

| certify the information provided in connection with the eligibility requirements of this form is true and accurate to the best of
my knowledge. (/f not signed in the presence of the authorizing/verifying official, the signature must be notarized.)

EMPLOYEE
DECLARATION AND REMARKS

37. SIGNATURE 38. DATE SIGNED
(YYYYMMMDD)

| certify the individual identified above, based on personal knowledge and available documentation, is in a status eligible for

2 and requires a CAC in the performance of their duties with the Uniformed Services.
:% 39. TYPED NAME (Last, First, Middle) 40. UNIT/ORGANIZATION NAME
&
=z
g % |arTme 42. PAY GRADE | 43. DUTY PHONE NO. 44. UNIT/ORGANIZATION ADDRESS (Street, City, State, ZIP Codel
ON
=E
o
2 45. SIGNATURE 46. DATE VERIFIED
=)
=

47. TYPED NAME (Last, First, Middle) 48. PAY GRADE 49. UNIT/COMMAND NAME
=
= o 50. TITLE 51. UIiC 52. DUTY PHONE NO. 53. UNIT/COMMAND ADDRESS (Street, City, State, ZIP Code)
Ss
=w
S %] 54. SIGNATURE 55. DATE ISSUED
@ (YYYYMMMDOD)

RECEIPT OF NEW CARD IS ACKNOWLEDGED

56. SIGNATURE 57. DATE ISSUED
I UR 1YYYYMMMDD)

SECTION
\Y
RECEIPT

DD FORM 1172-2, MAY 2004 This form valid for issue of Common Access Card for 90 days from date of verification.
PREVIOUS EDITION IS OBSOLETE.





ATTACHMENT 17

MIPR (Sample)

[image: image3.jpg]CUSTOMER ORDER PAGE 002
ORDER TYPE AMENDMENT DATE CO NUMBER REV. MAN AMEND NO.
ECONOMY ACT ORDER 04-DEC-2006 W42HEM63344004 00000
TO: HOMELAND SECURITY / PROV MARSH FROM: EXECUTIVE OFFICE
CECW-HS CEMVN-DE
DEPARTMENT OF THE ARMY CEMVN-DE
U.S. ARMY CORPS OF ENGRS P.0. BOX 60267
441 G. STREET NW CORPS OF ENGINEERS
WASHINGTON, DC 20314-1000 NEW ORLEANS, LA 70160-0267
ITEM DESCRIPTION
NO. (Federal stock number, nomenclature, specification and/or QTY UNIT UNIT TOTAL
drawing No., etc.) PRICE PRICE
EXPIRATION DATE 31-DEC-2006
RA TECHNICAL POC: FLETCHER, PATRICIA M CEMVN-RM 901-544-3401
RA FINANCIAL POC: DEBOER, FRANCIS C CEMVN-RM 901-544-0784
RA FINANCIAL POC ADDRESS: CORPS OF ENGINEERS
P.O. BOX 60267
NEW ORLEANS, LA 70160-0267
PA TECHNICAL POC: VICKIE K MCARTHUR
PA FINANCIAL POC: PATRICIA A VARGO 703-428-7325

GRAND TOTAL
$28,000.00

MAIL INVOICES TO (Payment will be made &
USACE FINANCE CENTER

C/0 NEW ORLEANS DISTRICT

5722 INTEGRITY DRIVE

MILLINGTON, TN 38054-5005

GO CERT D7
04-DEC-2¢

AUTHORIZING OFFICER
DEBOER, FRANCIS C

(ELECTRONICALLY SIGNED BY) TITLE

LEAD STAFF ACCOUNTANT

GO APPR D7
04-DEC-2C





[image: image4.jpg]CUSTOMER ORDER PAGE 001

ORDER TYPE AMENDMENT DATE CO NUMBER REV. MAN AMEND NO.
ECONOMY ACT ORDER 04-DEC-2006 W42HEM63344004 00000
TO: HOMELAND SECURITY / PROV MARSH FROM: EXECUTIVE OFFICE
CECW-HS CEMVN-DE
DEPARTMENT OF THE ARMY CEMVN-DE
U.S. ARMY CORPS OF ENGRS P.O. BOX 60267
441 G. STREET NW CORPS OF ENGINEERS
WASHINGTON, DC 20314-1000 NEW ORLEANS, LA 70160-0267
ITEM DESCRIPTION
NO. (Federal stock number, nomenclature, specification and/or QTY  UNIT UNIT TOTAL
drawing No., etc.) PRICE PRICE
1 MVN DEBRIS HSFELA-06-X-0158 (ST. BERNARD PARISH) 0 Ls .00 $28,000.00
ACCOUNTING CLASSIFICATION 96 NA X 3125.0000 B2 2007 08 2412 099950 2530 999 96162 00008736
INITIAL CUSTOMER CODE: EMA . WORK CAT/WORK CAT ELEM: 021000/BBA00

These funds must be accepted on a reimbursable basis.
Funds may not be exceeded without prior approval.
DATA UNIVERSAL NUMBERING SYSTEM (DUNS): DODW42HEM
AGENCY LOCATION CODE (ALC): 00008736
Please have the accepting official sign below and return to
the FINANCIAL POC address. EXPIRATION DATE 30-SEP-00
DATA UNIVERSAL NUMBERING SYSTEM (DUNS): DODW42HEM
AGENCY LOCATION CODE (ALC): 00008736
THIS IS A NON P2 WORK ITEM. INSURE THIS WORK ITEM IS
ESTABLISHED WITH CIC 9SFEM.
THIS ORDER SHOULD BE IPAC COLLECT. INTERAGENCY AGREEMENT
NUMBER HSFELA-06-X-0158 TO PROVIDE SUPPORT TO FEMA REGION &
IN SUPPORT OF HURRICANE KATRINA. THIS INCLUDES
ADMINISTRATIVE COST TO INCLUDE
OVERTIME AND TRAVEL EXPENSE. RENTAL CAR IS AUTHORIZED.
HURRICANE KATRINA - DEBRIS (ST.BERNARD PARISH)
HQUSACE .
BORDELON, PAUL MVN-2006-081003 04-DEC-06 TO 31-DEC-06
$28,000.00 .
*EMPLOYEE ABOVE FUNDED THRU 31-DEC-06*
CONTINUED ON THE NEXT PAGE




ATTACHMENT 18

RAO Emergency Operations Time and Attendance Sheet

(See Next Page)
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ATTACHMENT 19

Travel Voucher or Subvoucher (DD 1351-2)

[image: image6.jpg]TRAVEL VOUCHER OR SUBVOUCHER

Read Privacy Act Statement, Penalty Statement, and Instructions on back before
ing form. Use typewriter, ink, or ball point pen. PRESS HARD. DO NOT use

compl

pencil. If more space is needed, continue in remarks.

1. PAYMENT

Electronic Fund

SPLIT DISBURSEMENT: The Paying Office will pay directly to the Government Travel Charge Card (GTCC) contractor the portion of your reimbursement
representing travel charges for transportation, lodging, and rental car if you are a civilian employee, unless you elect 3 different amount

Military personnel are

X | Transfer (EFT) required to designate a payment that equals the total of their outstanding government travel card balance to the GTCC contractor.
Payment by Check | x| Pay the following amount of this reimbursement directly to the Government Travel Charge Card contractor: $ 2426.31
2. NAME (Last, First, Middle nitial) (Print or type] 3. GRADE 4.SSN 5. TYPE OF PAYMENT (X as applicablel
Doe, John P. GS-11 483-39-4727 x | Tov Member/Employee
6. ADDRESS. a. NUMBER AND STREET b. CITY ¢ STATE | d.ZIP CODE pCs Other
1935 S. Oak St. Clinton MO 64735 [T vependentis) oLa
= EMALL ADDRESS {doep(@vahoo.com 10. FOR D.0. USE ONLY
7. DAYTIME TELEPHONE NUMBER & | 8. TRAVEL ORDER/AUTHORIZATION 9. PREVIOUS GOVERNMENT PAYMENTS/ a. D.0. VOUCHER NUMBER
FRERGEY) 672-9427 70888350 ADVANCES
11. ORGANIZATION AND STATION 0.00 b. SUBVOUCHER NUMBER
RAO
12. DEPENDENT(S) (X and complete as applicable) 13. DEPENDENTS' ADDRESS ON RECEIPT OF | . PAID BY
ACCOMPANIED ] UNACCOMPANIED SHSERS e sio Sonel
a. NAME (Last, First, Middie Initial) | b. RELATIONSHIP | & BAT5,QF BIRTH
o - T4 HAVE HOUSEHOLD GOODS BEEN SHIPPED? | 3 CoMPUTATIONS
- [ ves [7 NO (Explain in Remarks)
<
zsbgr;ennnv b. PLACE (Home, Office, Base, Activity, City and State; h;”’éé@‘?,; RE.?(,E':N lCDﬂG'NG PEJC -
City and Country, etc.) TRAVEL | sTop cosT MILES B
1/15/06 | o€ | Clinton, MO cp )
1715/06 | ARR [New Orleans, LA (continuous TDY) D 137.00 —— - -
1/29/06 | DEP CA :
- N ARR - - o
DEP
ARR = o
DEP
ARR o -
DEP
ARR =
DEP . SUMMARY OF PAYMENT
A (1] Per Diem
DEP = (2] Actual Expense Allowance
ARR (31 Mileags
16. POC TRAVEL (X one) | X_| OWN/OPERATE | [rassencer 17. DURATION OF TDY TRAVEL | (4) Dependent Travel -
18. REIMBURSABLE EXPENSES (5) DLA B
12 HOURS OR LESS
. DATE b. NATURE OF EXPENSE c. AMOUNT | d. ALLOWED (6) Reimbursable Expenses
1/15/07 |Airline Ticket (round trip) 256.00 MORE THAN 12 HoURs | (7) Total B 0.00
1/15/07 [Agent Fee 25.24 BUT 24 HOURS ORLESS | (8) Less Advance
1/22/07 |Laundry 12.00 (9) Amount Owed 0.00
= : MORE THAN 24 HOURS —
1/15/07 |Gasoline 2825 (10) Amount Due
1/22/07 |Gasoline 26.20 19. GOVERNMENT/DEDUCTIBLE MEALS
1/29/07 |Motel Taxes 172.62 a DATE b. NO. OF MEALS 5. DATE b, NO. OF MEALS
1/15/07/_|PA to airport (round trip) 202 mi. 89.89 S
20.a. CLAIMANT SIGNATURE b. DATE c. SUPERVISOR SIGNATURE | o paTE
1/30/07
21.a. APPROVING OFFICER SIGNATURE b DATE

22. ACCOUNTING CLASSIFICATION

23. COLLECTION DATA

24. COMPUTED BY 25. AUDITED BY

26. TRAVEL ORDER/

AUTHORIZATION POSTED BY

27. RECEIVED (Payee Signature and Date or Check No.)

28. AMOUNT PAID

DD FORM 1351-2, JUL 2004

PREVIOUS EDITIONS ARE OBSOLETE.

Exception to SF 1012 approved by

GSA/IRMS 12-91




[image: image7.jpg]PRIVACY ACT STATEMENT

AUTHORITY: 5 U.S.C. Section 5701, 37 U.S.C. Sections 404 - 427, 5 U.S.C. Section 301, DoDFMR 7000.14-R, Vol. 9, and E.O. 9397.

PRINCIPAL PURPOSE(S): This record is used for reviewing, approving, accounting, and disbursing money for claims submitted by Department
of Defense (DoD) travelers for official Government travel. The Social Security number (SSN) is used to maintain a numerical identification
filing system for filing and retrieving individual claims.

ROUTINE USE(S): Disclosures are permitted under 5 U.S.C. 552a(b), Privacy Act of 1974, as amended. In addition, information may be
disclosed to the Internal Revenue Service for travel allowances, which are subject to Federal income taxes, and for any DoD "Blanket Routine

Use" as published in the Federal Register.

DISCLOSURE: Voluntary; however, failure to furnish the information requested may result in total or partial denial of the amount claimed.

PENALTY STATEMENT

There are severe criminal and civil penalties for knowingly submitting a false, fictitious, or fraudulent claim (U.S. Code, Title 18, Sections
287 and 1001 and Title 31, Section 3729).

INSTRUCTIONS

ITEM 1 - PAYMENT | ITEM 15 - ITINERARY - SYMBOLS

|
|
Member must be on electronic funds (EFT) to participate in split 15c. MEANS/MODE OF TRAVEL (Use two letters)
disbursement. Split disbursement is a payment method by which

you may elect to pay your official travel card bill and forward the GTR/TKT or CBA (See Note) - T Automobile - A
remaining settlement dollars to your predesignated account. For Government Transportation - G Motorcycle - M
example, $250.00 in the "Amount to Government Travel Charge Commercial Transportation Bus -B
Card" block means that $250.00 of your travel settlement will be (Own expense) -C Plane -P
electronically sent to the charge card company. Any dollars Privately Owned Rail -R
remaining on this settlement will automatically be sent to your Conveyance (POC) -P Vessel -V
predesignated account. Should you elect to send more dollars .

than you are entitled, "all" of the settlement will be forwarded to Note: Transportation tickets purchased with a CBA must not
the charge card company. Notification: you will receive your | be claimed in Item 18 as a reimbursable expense.

regular monthly billing statement from the Government Travel 15d. REASON FOR STOP
Charge Card contractor; it will state: paid by Government,
$250.00, O due. If you forwarded less dollars than you owe, the

statement will read as: paid by Government, $250.00, §15.00 Authorized Dalay -AD Leave En Route - LV

now due. Payment by check is made to travelers only when EFT Authorized Return -AR Mission Complete - MC

payment is not directed. Awaiting Transportation - AT Temporary Duty -TD
Hospital Admittance - HA Voluntary Return - VR
Hospital Discharge -HD

REQUIRED ATTACHMENTS
ITEM 15e. LODGING COST

1. Original and/or copies of all travel orders/authorizations and ‘Enter the total cost for lodging.
amendments, as applicable.
2. Two copies of dependent travel authorization if issued.

|
\
3. Copies of secretarial approval of travel if claim concerns | ITEM 19 - DEDUCTIBLE MEALS

Meals consumed by a member/employee when furnished with

parents who either did not reside in your household before their ) : '
or without charge incident to an official assignment by sources

travel and/or will not reside in your household after travel.

4. Copy of GTR, MTA or ticket used. other than a government mess (see JFTR, par. U4125-A3g and
5. Hotel/motel receipts and any item of expense claimed in an JTR, par. C4554-B for definition of deductible meals). Meals
amount of $75.00 or more. furnished on commercial aircraft or by private individuals are not
6. Other attachments will be as directed. | considered deductible meals.

29. REMARKS

a. INDICATE DATES ON WHICH LEAVE WAS TAKEN:

b. ALL UNUSED TICKETS (including identification of unused "e-tickets ") MUST BE TURNED IN TO THE T/O OR CTO.
Rental Car cost will be submitted on next travel voucher.

DD FORM 1351-2 (BACK), JUL 2004




ATTACHMENT 20

Under Secretary of Defense Memo  

Subject:  Employment of Annuitants, Dated March 18, 2004

[image: image8.jpg]UNDER SECRETARY OF DEFENSE
4000 DEFENSE PENTAGON
WASHINGTON, D.C. 20301-4000

MAR 18 2004

PERSONNEL AND
READINESS

MEMORANDUM FOR SECRETARIES OF THE MILITARY DEPARTMENTS
CHAIRMAN OF THE JOINT CHIEFS OF STAFF
UNDER SECRETARIES OF DEFENSE
ASSISTANT SECRETARIES OF DEFENSE
GENERAL COUNSEL OF THE DEPARTMENT OF

DEFENSE
DIRECTOR, OPERATIONAL TEST AND EVALUATION
INSPECTOR GENERAL OF THE DEPARTMENT OF
DEFENSE
ASSISTANTS TO THE SECRETARY OF DEFENSE
DIRECTOR, ADMINISTRATION AND MANAGEMENT
DIRECTOR, PROGRAM ANALYSIS AND EVALUATION
DIRECTOR, NET ASSESSMENT
DIRECTOR FORCE TRANSFORMATION
DIRECTORS OF THE DEFENSE AGENCIES
DIRECTORS OF THE DEFENSE FIELD ACTIVITIES

SUBJECT: Employment of Annuitants

Section 9902 of title 5 United States Code (U.S.C.), as enacted by section 1101 of
the National Defense Authorization Act for Fiscal Year 2004, Pub.L.108-136, 117 Stat.
1392, 1629 (November 24, 2003), provides the Department of Defense with critical
flexibilities to attract, develop and maintain an agile civilian workforce to meet the
challenges of the 21* century. This new legislation provides the Department with the
ability to attract and retain talented men and women with the expertise and corporate
knowledge to fill critical positions or to temporarily mentor the next generation of civil
servants. This critical hiring flexibility will help address the challenges of “retirement-
driven talent drain” as our current generation of dedicated civil servants become eligible
to retire.

The Secretaries of the Military Departments, and heads of Defense Agencies and
DoD Field Activities with independent appointing authority for themselves and their
serviced organizations are hereby redelegated the authority delegated to me by Deputy
Secretary of Defense memorandum, dated February 19, 2004, to hire and compensate
annuitants consistent with the attached policy. These designees will further delegate this
authority to managers and supervisors for the appointment of annuitants at grades 15 and

below (and equivalent).




[image: image9.jpg]The attached guidance implements DoD policy and procedures for hiring
annuitants under the provisions of 5 U.S.C. 9902(j) allowing newly appointed employees
receiving an annuity from the Civil Service Retirement and Disability Fund to receive
full salary and annuity benefits.

\\
- et ] ¢
David S. C. Chu

Attachment:
As stated




[image: image10.jpg]Department of Defense

Reemployment of Annuitants
Guidance and Procedures

A. General Information

1.

Section 1101 of the National Defense Authorization Act for Fiscal Year
2004, Pub. L. 108-136, 117 Stat. 1392, 1629 (November 24, 2003), amends
title 5, United States Code (U.S.C.), by adding a new Chapter 99 entitled
Department of Defense (DoD) National Security Personnel System (NSPS).

- Section 9902()) of title 5, U.S.C., gives the Secretary of Defense authority

to hire and set the salary of newly appointed annuitants, i.c., individuals
receiving an annuity from the Civil Service Retirement and Disability
Fund, at the appropriate pay rate for the position without a reduction in pay
or of the annuity. As a result, the salary of the annuitant is not offset by the
amount of the annuity received for the period of employment. There is no
retroactive application of the new authority.

. This guidance implements the new Secretary of Defense authority for the

employment of annuitants in the Department of Defense and establishes
criteria for its use.

- This guidance applies to annuitants employed in appropriated fund

positions on or after November 24, 2003.

- An annuitant may not be employed in the same position held prior to

retirement, except as provided by policy contained in this guidance.

. Designees.

a. Executive-Level Positions. Secretaries of the Military Departments and
heads of Defense Agencies and DoD Field Activities with independent
appointing authority for themselves and their serviced organizations
may appoint an annuitant to an executive-level position (i.e., Senior
Executive Service (SES), Scientific and Professional (ST), Senior-Level
(SL), Defense Intelligence Senior Executive Service (DISES), Defense
Intelligence Senior Level (DISL), and pay band positions above the GS-
15 level) in accordance with this guidance. This authority may not be
further delegated.




[image: image11.jpg]b. Positions at Grades 15 and Below. Secretaries of the Military
Departments and heads of Defense Agencies, and DoD Field Activities
with independent appointing authority for themselves and their serviced
organizations may appoint annuitants at grades 15 and below (and
equivalent) without a reduction in pay. These designees will redelegate
this authority to managers and supervisors for use in accordance with
this guidance.

7. These positions may be filled on a time-limited or indefinite basis
depending on the individual circumstances. The rationale for hiring should
be a factor in determining the type of appointment. For example, a time-
limited appointment would be most appropriate to fill a position where
there s a critical need resulting from an unforeseen circumstance of an
anticipated short duration, An indefinite appointment may be more
appropriate to fill a continuing position when there is a severe shortage of
candidates and the organization has historically had difficulty in recruiting
after extensive recruitment efforts.

8. The provisions of 5 U.S.C. 9902(j) apply to new appointments or
conversions to new appointments made on or after November 24, 2003.
Annuitants hired prior to November 24, 2003, who are currently serving in
a position and receiving full salary and annuity based on an exception
approved by the Office of Personnel Management (OPM) or by DoD under
delegated authority, will continue to receive full salary and annuity for the
time specified by the waiver. An example of an exception approved by
DoD includes a waiver granted with respect to a former Federal employee
hired under 9-11 emergency hiring flexibilities.

9. Annuitants hired before November 24, 2003, and subject to salary offset
may continue to serve in their positions in accordance with the provisions
of their appointment. However, these annuitants will continue to have their
salary offset by the amount of the annuity received for the period of
employment. When a position encumbered by such annuitant becomes
vacant, the position must meet DoD established criteria below to be refilled
by an annuitant under the policy contained herein.

10.An employee who separated under authority of the Voluntary Separation
Incentive Pay (VSIP) Program is prohibited from reemployment within the
Department for 12 months after separation unless the Secretary of Defense
or his designee approves a waiver on a case-by-case basis. An employee
may not be reemployed within 5 years unless he/she repays the separation
incentive. Reemployment restrictions are specified in 5 U.S.C. 9902(i) of
NSPS and implementing DoD VSIP guidance and procedures.




[image: image12.jpg]11.An annuitant hired under this policy serves at the will of the appointing
authority.

B. Employment of Annuitants

1. Designees may elect to reemploy annuitants, subject to the following
criteria:

a. In positions that are hard-to-fill as evidenced by historically high
turnover, a severe shortage of candidates or other significant recruiting
difficulty; or positions that are critical to the accomplishment of the
organization’s mission; or to complete a specific project or initiative;

b.  Who have unique or specialized skills, or unusual qualifications not
generally available; or

c. For not more than 2087 hours (e.g., one year full time, or two years part
time) to mentor less experienced employees and/or to provide
continuity during critical organizational transitions. Extensions beyond
2087 hours are not authorized.

2. If a supervisor or manager who is delegated authority to appoint annuitants
to positions at Grades 15 or below elects to reemploy an annuitant in the
same organization in the same (or substantially similar) position as the
position from which the annuitant retired, the action must have prior
approval from next level supervisor. The next level manager or supervisor
must certify in writing that one or more of the above conditions exist. If the
time between retirement and reemployment is brief (less than 90 days), the
certification must also indicate that retention options (e.g., retention
allowance, flexible work schedule, telework) were considered and offered
before the employee retired. Designees, as identified in paragraph A.6.a.,
must execute the required certification when appointing annuitants to
executive-level positions, as defined in such paragraph.

C. Procedures Applying to All Positions Filled with Annuitants
1. The provisions of the DoD Priority Placement Program apply.
2. The provisions of the Interagency Career Transition Assistance Plan for

Displaced Employecs and the DoD Reemployment Priority List apply, as
appropriate.

w




[image: image13.jpg]3. Organizations will make appointments of annuitants in accordance with the
provisions of the particular type of appointment action being taken, e.g.,
reinstatement or temporary appointment based on reinstatement, as
specified in the OPM Guide to Processing Personnel Actions.

4. Organizations will use the appropriate annuity indicator that reflects the
annuitant is not subject to salary reduction, e.g., annuitant indicator G or 6.

5. The Defense Civilian Personnel Data System (DCPDS) currently contains
the functionality required to appoint reemployed annuitants. These
appointments will be tracked in DCPDS by data element, to include the
reason for the appointment of the annuitant.

6. Notification of the appointment to OPM is required for appropriate
processing of an annuitant’s benefits resulting from reemployment.
Notification is provided by forwarding to OPM a copy of the “Notification
of Reemployment of an Annuitant” or other appropriate form and a copy of
Standard Form 50, “Notification of Personnel Action.”

. Documentation

1. Organizations must document the basis and criteria for employment of
annuitants on the Standard Form (SF) 52, Request for Personnel Action.
Components will retain documentation for two years after employment is

terminated.

1

The certification from the approval official required in B2 above must be
attached to the SF-52.

. Reporting Requirements

The Deputy Under Secretary of Defense (Civilian Personnel Policy) will
monitor the effective use of this appointment authority and may establish
reporting requirements, as necessary. DCPDS will be used to obtain
information on the employment of annuitants to assist in meeting any reporting
requirements.

Accountability

Managers and supervisors throughout the Department are responsible for the
appropriate use of this authority to support mission requirements. Designees
are accountable for the use and oversight of this authority. The authority may
not be used solely to benefit employees or retirees.




ATTACHMENT 21

RAO Information Sheet – NSPS Overtime and R&R

RAO INFO

Overtime:
All former GS/GM personnel are in the National Security Personnel System (NSPS).  For those on the rolls a conversion was done effective 21 January 2007.  For those hired after that date, it will be effective with their initial appointment.  Rather than FLSA governing overtime NSPS does.  Its impact is as follows: 

NSPS IMPACT ON OVERTIME – SUPERVISOR VS. NON-SUPERVISOR

Pay Schedule
Former            Straight
   Overtime


    GS

    Time 
       Rate

Supervisor (YC/YF-2)
GS-12

   $33.43
     $33.43


GS-13

   $39.75
     $39.75


GS-14

   $46.97
     $46.97

  
(YC/YF-3)                   GS-15

   $55.25
     $55.25


Non-Supervisory (YA/YD-2)
GS-12

   $33.43
     $50.15





           GS-13

   $39.75
     $59.63


(YA/YD-3)
           GS-14

   $46.97
     $46.97





           GS-15

   $55.25
     $55.25

Note:  For this example and comparison step 4 of the various GS grades was used.

IAW DOD1400.25-M, Subchapter 1930, overtime for all non-supervisors in Pay Band 2 (former GS-9-13) is paid at 1.5 times hourly rate.  All supervisors in Pay Band 2 (GS-12-14) are paid at straight time.  All personnel in Pay Band 3 (for supervisors GS-15) and for non-supervisors (GS-14-15) are paid at straight time.

All FWS (Federal Wage System, WG, WA, etc) are still covered by the FLSA and are all in non-exempt positions. 
R&R

Retired Annuitants (RA’s) who are employed for a period of 60 days or more may be authorized R&R after 30 consecutive days of duty (TDY) and after every 30 consecutive days thereafter.  The standard period for R&R is four days (2 days for travel and two days off) but it may be extended for up to 10 days with supervisory approval and under rare and unusual circumstances may exceed that time with prior approval of the RAO PM.  The following rules apply to R&R.

1. All R&R must be coordinated with your field supervisor

2. Authorization for R&R must be requested on an “Authorization for Round-Trip Travel” form.

3. If you need to make travel arrangements for R&R you can do so by contacting Carlson Wagonlit at 540-665-3798, 540-722-2107 or toll free at 800-265-9893.

4. R&R can be taken at your home of record or an alternate location.

5. If R&R is taken at your home of record, you will receive transportation (actual cost of airfare, rental car, etc.) and three fourths of your daily per diem rate for the day in route home and for the day you return to duty.  You will not receive per diem for your days at home.
6. If R&R is taken at an alternate location, you will receive only per diem related expenses and reimbursable miscellaneous expenses that would have been allowable had you remained at your TDY location for the non workdays (2 travel days plus 2 non workdays).  
7. You will not be paid for the time that you are off or while traveling to and from your R&R location.  As an intermittent employee, you are paid only for actual time worked.

8. You will be authorized to retain your lodging for three nights and rental car for four days while on R&R.  If R&R exceeds the normal time period you will be responsible for paying for the additional days of lodging and car rental or you will have to give them up.

9. The rental car can be used to provide transportation to and from your home of record while on R&R but may not be used for personal reasons.  It cannot be used to travel to and from an alternate R&R site.

10. Since RA’s are intermittent employees they have no regularly scheduled tour of duty so R&R can be scheduled anytime of the week (subject to supervisory approval).

11. RA’s do not have to take R&R if they do not want to.

Questions from RAO to Don, regarding R&R:

1. If it is a break in service I would expect to get paid for the day I went home on R&R and the day that I returned from R&R.

 

2. If it is not a break in service I would expect to get retroactive annual leave after 90 days which I could then use for my R&R travel days and thus get paid.

Answers to above questsions:

1.  It is not a break in service.  RAOs NEVER get paid for travel or time away from the office in connection with R&R.
 

2.  Intermittent employees (all RAOs) do not earn leave no matter how long they work, with or without a break.
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The public reporting burden for this collection of information is estimated to average 20 minutes per response, including the time for
reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the
collection of information. Send comments regarding this burden estimate or any other aspect of this collection of information, including
suggestions for reducing the burden, to the Department of Defense, Executive Services Directorate (0704-0415). Respondents should
be aware that notwithstanding any other provision of law, no person shall be subject to any penalty for failing to comply with a
collection of information if it does not display a currently valid OMB control number.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE ABOVE ORGANIZATION.
RETURN COMPLETED FORM TO A REAL-TIME AUTOMATED PERSONNEL IDENTIFICATION SYSTEM WORK STATION.

PRIVACY ACT STATEMENT

AUTHORITY: 5 U.S.C. Section 301; 10 U.S.C. Sections 1074(c)(1) and 1095(k)(2); 10 U.S.C. chapter 147; 50 U.S.C.
chapter 23; E.O. 9397; E.O. 10450, as amended.

PRINCIPAL PURPOSE(S): To apply for the Common Access Card and/or DEERS Enrollment; control access to and
movement in or on DoD installations, buildings, or facilities; regulate access to DoD computer systems and networks;
and verify eligibility, if authorized, for DoD benefits or privileges. To authenticate the identity of the authorizing/
verifying official for security or auditing purposes.

ROUTINE USE(S): To Federal and State agencies and private entities, as necessary, on matters relating to utilization
review, professional quality assurance, program integrity, civil and criminal litigation, and access to Federal government
and contractor facilities, computer systems, networks, and controlled areas.

DISCLOSURE: Voluntary; however, failure to provide information may result in denial of a Common Access Card;
non-enroliment in the Defense Enroliment Eligibility Reporting System (DEERS); refusal to grant access to DoD
installations, buildings, facilities, computer systems and networks; and denial of DoD benefits and privileges if otherwise
authorized.

[For contractor personnel who are not required to have a National Agency Check only: Failure to provide a social

security number will not result in denial of the Card, enrollment in DEERS, access to facilities or networks, or if eligible
for, receipt of DoD benefits and privileges (other than non-emergency health care services), provided alternative means
of identification (original birth certificate, passport, etc.) are voluntarily furnished upon request. However, submission of
alternative identification may cause substantial delays; and if not provided, may result in denial of the Card, non-
enrollment, refusal of access, and denial of benefits and privileges.]

INSTRUCTIONS

Instructions for the DD Form 1172-2 can be found at:
http://www.dmdc.osd.mil/smartcard/docs/1172-2_Instructions.pdf
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